
 
 

 
 

Senior Associate 
Job Objectives 

Organization 

If you want to make an outsized difference in the nonprofit and philanthropic world, 
consider applying to San Diego Social Venture Partners (SDSVP).   We are seeking a 
creative, focused, passionate, driven individual who will solidify our growth trajectory by 
increasing the quality and doubling the quantity of our pro bono consulting engagements 
(called Spark Teams) with local nonprofit organizations over the next two years.  

As the Senior Associate, you will join a small and dynamic team to advance our programs 
and member engagement.  You will have a unique learning experience as you work side-
by-side with entrepreneurs, high-level business executives and experienced nonprofit 
leaders who have joined SVP as members (called “Partners”) and are serving as pro bono 
consultants dedicated to helping nonprofits become more effective and sustainable.  

Reporting to the Chief Operating Officer, you will design and deliver powerful pro bono 
consulting engagements with high potential social impact organizations that enhance the 
organization’s capacity and effectiveness by leveraging the expertise and enthusiastic 
commitment of our member Partners. You will also work with our members and technical 
experts to design and implement a training program to ensure quality consulting for local 
nonprofits and develop and maintain a toolkit of resources for ongoing quality control and 
consistency. Finally, you will implement systems to improve our internal efficiency and 
ability to support nonprofits. 

Our work with nonprofits is unmatched in San Diego and enables organizations to increase 
their impact for the people they serve.  You will be a critical part of ramping up our efforts 
and increasing the sustainability and effectiveness of the San Diego nonprofit sector.  

Responsibilities 

Consulting Engagements: 80%  

Support the Quantity of Consulting Engagements:  

• Support engagement execution by collecting and tracking key materials for 
engagements (examples include scope of supports, confidentiality agreements and 
post-engagement surveys). 

• Assist and motivate member Partners to navigate engagement resources, learn 
from each other and deliver quality advice to other nonprofits.  



 
 

 
 

• Support tracking of impact measurements by compiling survey data post-
engagement to identify impact. 

Support the Quality of Consulting Engagements:  

• Ensure that the design and implementation of our key programs to support 
nonprofit organizational capacity and the development of effective philanthropists 
are highly impactful, constantly improving and adapting to changing needs of the 
organization and our community. 

• Work in collaboration with Partners, experts in the field and senior SVP staff to 
develop a series of trainings and a curated toolkit to support our pro bono 
consultants (member Partners). 

• Provide exceptional customer service that gratifies our internal and external 
stakeholders. 

Communication: 10% 

• Assist with turning impact related data into communication pieces, e.g. blogs, social 
media posts; preparing presentations for outward communication of our impact. 

• Develop copy to be used in communications including our website, newsletters, 
annual report, and press releases.  

Operations: 10% 

• Identify best practices and improve internal systems and policies with an eye toward 
future needs and budget realities.  

• Basic administrative work to support overall function of the very small staff team. 

Other duties as necessary. 

Core Values 
San Diego Social Venture Partners is a values-driven organization so how a member of our 
team achieves results is important.  The following are essential:  
 

• Community – Believes in the importance of authentic and strong relationships with 
our member Partners and the greater community 

• Continuous learning – Full of energy for the things he/she sees as challenging, and 
is never done adding to their knowledge and perspective  

• Trustworthy - Can be relied upon to respect the interests of others 
• Personal accountability – Backs up words with action, finishes what they start 



 
 

 
 

• Excellence – Inspires themselves and others to stretch. Act with integrity and 
produce high quality work  

• Collaborative - Balances assertiveness and cooperation to achieve WIN-WIN 
solutions 

Competencies and Skills 

• Interest in organizational development, management consulting, or change 
management.  

• Highly creative yet detail oriented; analytical and understands the functions of a 
business or nonprofit organization. 

• Strong relationship management, communication, and project management skills. 
• Willingness and aptitude to “roll up the sleeves” and work at a level of detail 

appropriate to the current size of the organization. 
• The ability to think strategically and creatively. 
• Can quickly find common ground and solve problems for the good of all; is seen as 

a team player and is cooperative. 
• Excellent at planning, prioritizing, and organizing. Can orchestrate multiple activities 

at once to reach a goal; uses resources effectively and efficiently, knows how to 
organize people and activities. Can work proactively with limited direction. 

• Enjoys the challenge of unfamiliar tasks; can shift gears comfortably; can decide 
and act without having the total picture; can comfortably handle uncertainty. 

• Excellent writer and communicator. 
• Has a sense of humor. 

Experience and Education 

• Minimum of 2-5 years of relevant work or internship experience required.  
• Undergraduate degree required; MBA, MPA, MA, or similar preferred.  
• Advanced proficiency with computers including Microsoft Word, PowerPoint, Excel, 

and Dropbox; Salesforce experience is a plus. 

Hours, Work Environment and Benefits 

• Full-time, exempt position.  
• Salary range between $55,000-60,000 annually.  
• Benefits available: health insurance, professional development opportunities, 

vacation package, some flexible schedule negotiable. 



 
 

 
 

• Our work environment is primarily remote. Employees will mostly work at home or 
a location of their choosing. Employees will meet for in-person meetings with other 
staff or stakeholders an estimated 1-3 times a week.  

• Opportunity for broad and impactful work experience in a social impact 
organization. 

• Potential to represent the organization in community forums.  
• Occasional evening and weekend meetings/special events required.  

To Apply  

Please submit the following materials electronically through the link provided below:  

• A one-page cover letter  
• A resume  

Apply Here 

For 20 years, Social Venture Partner chapters around the world have been at the 
forefront of cutting-edge philanthropy providing funding and the pro bono consulting 

skills of our member Partners to strengthen nonprofits within San Diego County. 

For more information, please visit www.sdsvp.org. 

 

SDSVP is an Equal Opportunity employer. Personnel are chosen based on ability without 
regard to gender, race, color, religion, sex, national origin, disability, marital status or 
sexual orientation, in accordance with federal and state laws. 

https://form.jotform.com/211090896469163
http://www.sdsvp.org/

